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AFGHAN REFUGEE HEALTH PROMOTION PROGRAM (ARHP)
Program Assistant’s Duties and Responsibilities
1) Assist the Program Specialist in conducting appropriate Community Outreach and Consultation activities targeted at the Afghan refugee community to assess their awareness of the importance of maintaining a good health, as well as their familiarity with the American health care system.

2) Assist the Program Specialist in coordinating appropriate on-site interpretation in health-related situations to ensure that culturally-competent services are delivered to Limited-English-Proficient Afghan refugees.      

3) Assist the Executive Director in the planning and conduct of special community orientation events to inform Afghan refugees of employment opportunities in the health care sector, and guide them on making the right career choice.
4) Assist the Program Specialist in maintaining adequate records of service activities to document accuracy of performance data, completeness of case files, accountability requirements, and compliance with government requirements.
5) Report daily and is accountable to the Executive Director or his designated Special Assistant.

� EMBED Word.Picture.8  ���








PAGE  

_1321868005.doc



