[image: image1.wmf] 

[image: image2.wmf]INTERNATIONAL SERVICE CENTER

21 South River Street, Harrisburg, PA 17101

[image: image3.wmf] 

Telephones:  (717) 236 - 9401,  (717) 236 - 1523,  (717) 230 - 8741
Fax: (717) 236-3821   Email: tnp@isc76.org   Website: www.isc76.org
AFGHAN REFUGEE HEALTH PROMOTION PROGRAM (ARHP)
Program Specialist’s Duties and Responsibilities
1) Maintain relevant linkage, networking and coordination activities with the Afghan refugee community, American volunteers, and mainstream service providers to ensure that eligible Afghan refugees would become familiar with the American health care system and will be able to connect with local health care providers to benefit of culturally competent services.

2) Initiate well-planned Community Outreach and Consultation activities targeted at the Afghan refugee community to assess their awareness of the importance of maintaining a good health, as well as their familiarity with the American health care system.

3) Provide or coordinate the provision of on-site interpretation in health-related situations to ensure that culturally-competent services are delivered to Limited-English-Proficient Afghan refugees.      

4) Assist the Executive Director in the planning and conduct of special community orientation events to inform refugees of employment opportunities in the health care sector, and guide them on making the right career choice.
5) Assist the Executive Director in the preparation and timely submission of periodic reports as assigned.

6) Maintain adequate records of service activities to document accuracy of performance data, completeness of case files, accountability requirements, and compliance with government requirements.
7) Report daily and is accountable to the Executive Director or his designated Special Assistant.
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